HHUA Shop / Radio Coordinator – Job Description

HHUA Shop
Manage the Shop section of the HHUA Website. Fulfil orders raised by HHUA members – either sending items from stock (where available) or ordering from our suppliers (CMP, SilverFox, Tempest or UmpireTalk). 

Work with suppliers to bring new items to the HHUA Shop. Take feedback from membership on items that they would like the Shop to sell. 

Work with the HHUA Webmaster on improvements to the Shop Web Site and associated process flows. 

Work with the HHUA Treasurer in getting Shop debts resolved and Supplier Invoices paid. 
HHUA Radios
Responsible for the provision of Radios to Full Members taking HHUA appointments to ensure they have access to an HHUA radio. 

Work with Membership Secretary and Appointment Secretaries to receive details of new members starting to take appointments and ensure an HHUA radio set is supplied. 

Ensure stock of radios is tracked. Ensure Radios are retrieved from members no longer taking appointments or joining a higher body.

Work with members and UmpireTalk to ensure radios with technical issues are repaired and returned to service. 
Active Contributions
Undertaking diligently/enthusiastically any responsibilities and tasks delegated by the Chairman or other Officers. Responding promptly and thoughtfully to feedback requests and discussion documents.

Meetings
Attending meetings of the Management Committee and making an active contribution both at, and between, meetings. Serving on sub-Committees as required.

Communicating with Members
Gathering input from all members to ensure that the Management Committee is fulfilling the wishes of the members.

Constitution
Ensuring that the Executive Committee acts in accordance with the Constitution.
